
 

NAPTON ON THE HILL  

PARISH COUNCIL 

 

Policy for Memorials in Public Spaces   

 

1. Introduction 

 

1.1 Napton Parish Council (NPC) recognises and supports the principle of allowing 

memorial benches and picnic-tables and/or trees and shrubs in public spaces within 

the parish but is mindful that these facilities are enjoyed by a wide range of residents 

and visitors. Therefore, NPC will ensure that the application of this principle is 

managed and regulated for the benefit of all. 

 

1.2  It is the intention that the policy only covers broad common issues and is not meant 

to be exhaustive. The content of this policy will be reviewed every three years to 

meet changing circumstances. 

 

1.3 This policy has been produced with the following guiding principles: 

• to be respectful and sympathetic to those seeking to instal a memorial in 

celebration of the life of their loved one(s) 

• to ensure the recreational use of open spaces is not compromised and ensure 

the quality of their appearance is maintained. 

 

2. General 

 

2.1 All requests for benches and picnic tables; trees and bushes and plaques or 

inscriptions shall be made on the official application form and signed by the applicant. 

 

2.2 NPC will keep a record of applicants and contact details, in accordance with data 

protection law. It is the responsibility of the applicant to update NPC of any change to 

these details. Failure to do so could lead to memorials being removed without notice. 

 

2.3 In the interest of fairness, NPC reserves the right to prioritise applications made 

which celebrate the lives of those who have been a resident of Napton village. 

 

2.4 NPC has the right to limit, in both location and number, the types of memorials in any 

one place. 

 

2.5 The appropriate approval and donation (if applicable) must be received before the 

installation of any memorial takes place. 



 

2.6 NPC does not accept applications for memorials of pets. 

 

2.7 NPC is unable to agree to the interment or scattering of ashes at public open spaces. 

 

2.8 No additional mementos such as cut / plastic flowers, statues or vases will be 

permitted with the exception being any native spring bulbs being planted around the 

base of a tree. NPC reserves the right to remove any such mementos or flowers. 

 

2.9 NPC reserves the right to place a litter bin adjacent to any bench/table where it 

deems it necessary to reduce litter. 

 

 

3. Location 

 

3.1 NPC is prepared to consider the installation and adoption of memorials where the 

proposed site is on land owned by the council e.g. Crown Green, Pillory Green, 

Napton Playing Fields etc 

 

3.2 NPC shall not be responsible for memorials sited on private land. In such cases this 

matter is entirely for the individual and the landowner 

 

 

4. Benches / Picnic Tables 

 

4.1 NPC can install benches/picnic tables following receipt of a contribution covering the 

material cost of the installation, and future maintenance costs from the Applicant. 

This will be determined on a case by case basis pending current pricing at the time in 

question. The Applicant will be responsible for purchasing the bench/picnic table and 

any associated plaque or cost of inscription, once authorised. 

 

4.2 The extent of NPC’s adoption will be limited to holding the benches and/or tables on 

the Council’s asset register for insurance purposes, and in compliance with any 

licence requirements of SDC, if applicable. 

 

4.3 Benches and picnic tables will be of environmentally friendly material (e.g recycled 

plastics) and/or sustainable wood (i.e. FSC certified) and of a style and colour 

approved by NPC to be in keeping with the intended location. For the avoidance of 

doubt it is advised that prior to purchase a design statement and pictorial guide be 

submitted to Council for approval, in conjunction with the application for. 

 

4.4  Dimensions should be no longer than 6ft (1.8m)  

 

4.5 NPC reserves the right to remove any donated benches/tables which are, in the view 

of the Council, beyond economical repair or no longer fit for purpose through age or 

damage. Regular inspections by NPC will determine if a bench etc is safe and fit for 

purpose, and NPC or its officers shall be the final arbiters of such a decision to 

remove any item.  

 

4.6 NPC accepts no liability for damage to any memorial bench/table from vandals or 

third parties.  



4.7 NPC accepts no replacement liability for any bench/table or plaque at the end of its 

useful life and will dispose of any such item, where possible returning the plaque to 

the applicant/applicant’s family (see 2.2) Any replacement of bench/table/plaque will 

be the responsibility of the original applicant.  

 

4.8 If a donated bench/picnic-table becomes unserviceable, it will be removed and the 

applicant informed where possible (see 2.2) If the Parish Council can successfully 

claim for a replacement under the terms of its insurance, the item will be replaced at 

a cost to the applicant commensurate with the insurance excess payable. Otherwise, 

the original applicant will be given the option to replace sad item at their own 

expense. 

 

5. Trees / Shrubs 

 

5.1 Given the need to consider existing vegetation, and to prevent overcrowding for the 

general well-being of all plants, it will not always be feasible to allow planting where 

requested by the applicant, although opportunities may occasionally arise to replace 

dead or felled trees/shrubs.  

 

5.2 The species of tree/shrub will be a native variety, approved at the discretion of NPC 

to enhance the planting scheme of the specific area. Preference will be given to long-

living species e.g. oak, beech, lime, birch, walnut and/or heritage fruit trees. 

Ornamental species can be considered providing they bear fruit e.g. rowan. 

 

5.3 Trees/shrubs will be planted during the autumn and winter planting season. NPC can 

plant and install a plaque – if required – on behalf of the applicant. The applicant will 

be responsible for purchasing the tree/shrub and any associated plaque.  

 

5.4 NPC will regularly inspect and monitor the health of the tree after planting, and 

reserves the right to fell, or remove any diseased or damaged limbs as necessary for 

the health of the tree and/or public safety. Regular inspections by the Parish Council 

and its specialist advisers will determine if the tree is safe and the Parish Council or 

its officers shall be the final arbiters of any decision in this regard.  

 

5.5 The Parish Council accepts no replacement liability for the tree or plaque at the end 

of its natural life and will dispose of any such item, where possible returning the 

plaque to the applicant/applicant’s family (see 2.2). The Parish Council will bear the 

cost of removal, any replacement of the tree and/or plaque will be the responsibility 

of the original applicant. 

 

5.6 If the memorial tree/shrub does not thrive the Parish council may help the applicant 

to replace it. 

 

 

6. Plaques / Inscriptions 

 

6.1 The proposed inscription on a memorial plaque is an opportunity for the deceased’s 

family and/or friends to celebrate the unique life of their loved one. However, the 

exact wording and font on a memorial plaque must be approved, via the application 

request, by the Parish Council before any order is placed. 

 



6.2 Plaques fitted to benches will be brass with a maximum size of 175mm wide x 75mm 

high or will fit in the centre of the upper most lath of the back of the bench, or 

whichever is the greater. The plaque will be installed with non return security screws. 

 

6.3 The applicant may wish to include a discreet carving on the bench in lieu of a plaque. 

As above, the wording and style should be agreed in advance with the Parish 

council. 

 

6.4 Plaques installed next to trees/shrubs will be of a size not exceeding 20cm wide x 

15cm high sited to allow for ease of mowing. 

 

6.5 Memorial plaques must not be removed, or inscriptions amended, without the written 

approval of the Parish Council. 

 

If you have any queries or need further information please do not hesitate to contact 

the Parish Clerk on 07526 144576 or clerk@naptonpc.org.uk 

Application forms are available on the Council’s website 

www.naptonparishcouncil.org.uk 

The Parish Council reserves the right to amend these regulations and to deal with any 

circumstances or contingency not provided for in the regulations as necessary 

 

This policy was adopted at a meeting on 6th September 2021 and will be reviewed in 5 

years or sooner should legislation dictate 
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Application Request For a Memorial to Celebrate a Loved One’s Life  

(please complete and return this form to Parish Clerk) 

Applicant’s Details 
 

Full Name  
 

Address (inc. 
postcode 

 
 

Telephone  email  
 

I agree to notify Napton Parish of any change of name or address 
so that I can be contacted if required 

 

Details of Person for Dedicaton 
 

Full Name  
 

Connection 
to Napton 

 
 

 

Memorial Bench / Picnic Table 
 

Proposed location  
 

Proposed size and  
colour 

 
 

Proposed materials  
 

I agree, that once approval for a bench /picnic table has been granted, I will purchase and 
take delivery of the agreed bench/table in accordance with the Council’s policy for 

Memorials in Public Spaces and notify the Parish Council on its arrival. 
 

 

Memorial Tree / Shrub 
 

Proposed location  
 

Proposed species  
 

I agree, that once approval for a tree/shrub has been granted, I will purchase and  
take delivery of the agreed species in accordance with the Council’s policy for  

Memorials in Public Spaces and notify the Parish Council on its arrival. 
 

 

Dedicatory Plaque (if applicable) 
 

Proposed inscription  
 
 
 
 

 

Signed:  
 

Date:  



 


